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Charles Sawyer, Secretary of Commerce (left) 
discusses the national shortage of skilled office 
workers with Mary H. Barrett, President of the 
National Secretaries Association and C. King 
Woodbridge, President of Dictaphone Corpora- 
tion and Chairman of National Secretaries Week 
Council. Sawyer termed the shortage “a matter 
of serious concern throughout the business com- 
munity.” 


This Workshop will afford the greatest opportunity you 
have ever had, or will have, as a group, to hear directly 
from the top-level officials of the Department of State and 
the Mutual Security Agency, the up-to-the-minute condi- 
tion of our foreign relations and our mutual aid programs. 

You will be addressed also by qualified representatives 
of such organizations as the World Federalists and the At- 
lantic Union to hear, first hand, the real explanation for 
such movements. 

It is not expected that you will agree wholeheartedly with 
either of these Departments or Groups; as a matter of fact, 
we expect most of you to be highly critical of each of the 
Departments or Groups represented. For this reason, each 
speaker will be given 15 minutes to tell his story and then 
25 minutes will be devoted to questions and answers. 

In this way, you will have an opportunity to secure direct 
answers from accredited representatives of the Federal De- 
partments responsible for our foreign policy as to the rea- 
sons for that policy. 


WORLD AFFAIRS WORKSHOP 


Mary H. BARRETT, President 


Likewise, you will have the opportunity to question 
qualified representatives of groups who advocate a change 
in our Constitutional relationship with the rest of the world 
as to why they believe such changes would be in the best 
interest of the people of the United States. 

The reason for this Workshop is to give our members 
the opportunity of hearing the answers to many questions 
regarding policies followed by our Government, which are 
so directly affecting our daily lives, and if they are critical 
of our foreign policy to enable them to request an explana- 
tion of that policy. 

In this way, many misunderstandings may be cleared up. 
Conclusions which you have reached from newspapers, 
radio, and television may be found to be entirely erroneous. 
On the other hand, you may leave the Workshop more 
convinced than ever that there is much wrong with our 
foreign policy and with the groups who advocate changes 
in our Constitutional relationship with the rest of the 
world. In any event, you will return to your homes and 
offices with the satisfaction of knowing that you may speak 
with authority on foreign affairs, because you have actually 
discussed the situation with those who are creating it, and 
that you are no longer basing your opinions on hearsay 
evidence. 

We deeply appreciate the cooperation of the Department 
of State and the Mutual Security Agency in granting us 
the services of top officials from each Department, so our 
members may secure the most reliable information avail- 
able regarding the important events affecting our daily lives. 


N. S. A. SEVENTH ANNUAL CONVENTION 
Juty 23-26, 1952 


SHOREHAM HOTEL 


CONVENTION THEME “What sculpture is to a block of marble 


WEDNESDAY, JULY 23, 1952 
1:00 P.M. Registration 


8:00 P.M. Open House 
Hostesses—Southeastern District Chapters 
THURSDAY, JULY 24, 1952 
9:00 A.M. Convention Opens 
Star Spangled Banner 
Invocation 
Memorial Service 
Welcome—City Officials, etc. Hostess Chapters 
Keynote Speaker 
Introductions 
Rules of Convention 
Roll Call of Delegates 
Board Report by National President 
Announcements 
12:00 Recess for Lunch 
1:00 P.M. Workshop: 
DALE CARNEGIE CAPSULE COURSE: Poise, How to 
Remember Names, How to Conduct a Meeting, The 
Value of Courtesy, Enthusiasm, etc. 


WASHINGTON, D. C. 






FRIDA 
9:00 A.M. Invocation 
Workshop: CPS—Dr. Irence Place, Dr. W. Eiteman 
10:30 A.M. Workshop: World Affairs Panel 
Panel Members (Tentative) 
U. S. State Department 
United Nations 
World Federalists 
Atlantic Union 
Moderator 
1:00 P.M. Secretary of the Year Luncheon 
Movie: “Rose Parade’ will be offered through cour- 
tesy of the Pasadena Chapter immediately 
after the Luncheon activities. 


SATURDAY, JULY 26, 1952 
9:00 A.M. Invocation 

Announcements—Convention Chairman 

Report of Delegates— (count) 

Report—Nominating Committee 
Introduction of Candidates 
*Election of National Officers 

Report—Rules & By-Laws Committee 
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PHOTOS 
¢ Washington Conference 
¢ NSA Contributes to the Secretarial Profession 
© Candidates for National Offices 
¢ NSA Official Jewelry 
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© History—For Her Honor—The Secretary 
© Certified Professional Secretary 
e Beauty Is Your Business 
e Law For The Secretary 





FEATURES 
© What They're Saying About You 
© Secretaries, Unlimited 
NSA Contributes to the Secretarial Profession 
© Modern Office Methods 
© Candidates for National Offices 
© A “Capital” Convention 


COVER STORY 

It is of particular significance that Na- 
tional Secretaries Week, June 1-7 was 
originated and is being given nation- 
wide publicity during the year which 
marks the Tenth Anniversary of the 
NSA—a decade of hard work, during 
which time countless of you secretaries 
have strived to gain recognition for your 
profession. National Secretaries Week 
will do much to promote the interests 
and aims of NSA, and will attract the 
attention of thousands of secretaries 
throughout the country who would be 
interested in joining an association such 
as NSA, whose ideals are devoted to 
bringing honor to the secretarial pro- 
fession. 


NEWS 
© Convention Workshop 
© Convention Agenda 
e District News 
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Top Secretary FRANCES MANOFF, 
Secretary to R. B. Smallwood, President, 
Thomas J. Lipton Inc., says: “If you’re 
looking for an electric typewriter that 
really makes each day’s typing easier, 
faster, better—and turns out the most 
beautiful correspondence and reports 
ever—let me highly recommend the new 
Remington Electri-conomy!” 


REMINGTON RAND SALUTES THE SECRETARY...FIRST LADY OF AMERICAN BUSINESS 


June 1-7 has been designated National Secretaries Week in tribute to the all-important role played by the secretary in American Business 





Scotilliny... 


and thousands like her prefer the Remington | 


- 
—_— 


Today, American Manufacturers 
realize that it takes peak 
output in each office to 
achieve peak production in 
each plant. That's why top 
secretaries like Thomas J. 
Lipton's Miss Manoff go for 
the speed and effortless 
typing of the Remington 
Electri-conomy —— those 15 

or more clear carbons at a 
single typing —- this hand- 
some "Executype" for letters 
of true distinction that 

will be signed with pride —- 
and that glorious "alive- 
at-five" feeling because 
electricity does the work. 
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FIRST NAME IN TYPEWRITERS 






















HISTORY — FOR HER HONOR — THE SECRETARY 
by Doris PECK, 
Remington Rand, Inc. 


Did you ever wonder just when, where and how the sec- 
retary came into being? Ask almost anybody. You will get 
the impression that she burst upon the waiting business 
world full-grown, as Venus sprang from the head of Zeus 
with shorthand pad in hand, a pencil poised in her pompa- 
dour, wearing a high-collared shirt-waist, high-topped shoes 
and a skirt with a bustle. Actually, she timed her arrival to 
coincide with that of the typewriter—about 1873. 

As far as female secretaries are concerned, the answer is 
very nearly right. The weaker sex just wasn’t tolerated in 
offices. Prior to that time, except for a period during the 
Civil War, a few were hired by government offices to re- 
place men who had left to fight. But to get at the origin 
of the secretarial profession, it’s necessary to go back to the 
earliest days of civilization. For as long as man has kept 
records, made wills, written letters—for as long, in fact, as 
he has been able to express his crude thoughts in writing— 
the secretary, or her predecessor, the clerk, has played an 
important role in human drama. 

It all started with clerks laboring over dry clay tablets. 
Compared to today’s shorthand penmanship, they were 
scratching over hard-to-write originals with cuneiform char- 
acters. At that time their “typewriters” were pieces of sharp 
stone or bone. Their real boss was Babylonian King Ham- 
murabi who was the first to say “put it in writing.” 

So clerkship became compatible with what NSA mem- 
bers are now terming secretaryship. They were the grand- 
fathers of the “Neo” Secretarial Association. Modern type- 
writer pounders can thank these long forgotten stone 
scrapers for the foundation of their career-lady jobs. 

The Pharoahs were soon putting it in writing—on paper. 
They also used hieroglyphics—a crude form of picture writ- 
ing. Without phonetic meanings, still this was the first visu- 
alization of dictation. What secretary can say that her short- 
hand did not start at this point in history? 

Today’s desk-bound 9 to 5’ers can take comfort in the fact 
that in the Golden Age of Greece secretaries were really 


“History makes the man 
(and woman) wiser.” 














THOMAS CARLYLE 

















slaves—bought and sold at auction. However, writing an- 
other milestone, fourth century businessmen adopted the 
Phoenician alphabet and the first real shorthand system 
known as the “Acropolis.” 

The Latin alphabet—which serves as a basis for our own 
—soon followed. Secretaries at that time were introduced 
to their first means of “duplication” or, as you would say it, 
making carbon copies. Oddly enough, wooden tablets cov- 
ered by thin sheets of wax and inscribed with a sharp, 
pointed metal instrument even then proved that a secretary 
could make the nearly 20 copies she can now make—if she 
used a modern electric typewriter. 

To fully understand the lingual and literal derivation of 
secretaries perhaps we should consider several “footnote” 
facts. Clerks or secretaries about this time became known 
as the “Tironian Notae” or “Notari.” From the Latin we 
can easily see where “Notary” originated and we can imag- 
ine how secretary came to mean “a keeper of secrets.” 

History moves faster during some centuries so let's skip 
a lull in secretarial history. Let’s go to 13th or 14th century 
England. There “secretary” was generally used but with an- 
other meaning. The kings and noblemen who at this time 
considered their household-paid scribes as private secretaries 
were approaching the “office girl” of today who, like her 
counterpart then, has as many as thirty-nine duties in ad- 
dition to transcription and typing. 

At least as far as nomenclature traces the progress of 
secretaries it was at this time in history that one or more 
male secretaries ascended to responsible government posts 
such as Chancellor. From this not humble beginning secre- 
taries stepped up to some of the most influential offices in 
the kingdom. 

“Office of the Secretary” during Richard II's time meant 
a staff of cleric-writers. In France, Kings Council secretaries 
went as ambassadors to foreign countries which again shows 
progress from household staff members to secretarial mem- 
members of the government. (over) 


Five 








In every age secretary- 
ship was a means of facili- 
tating communication. The 
15th century printing press 
changed the milieu of the 
written word. The end re- 
sult of the secretaries 4 a.m. 
to 9 p.m. labors began to 
resemble today’s office out- 
put. Socially, inflicting cap- 
ital punishment on way- 
ward scribes was still in 
vogue. Paid vacations, 

, work-easy tools and sick 
Remingsen No. 1 Cimgoened model ) leave waited for office ma- 
was the t writer which the secretar i i 
of the phe around 1876 faced as a pe: signers hema al 


reported in her taffeta for a day of “einer 
high-speed typing. The model actually emancipation for women 





used the only existing and workable and secretaries. 
“type-writer” during a costumed cele- . 

bration of the 100th anniversary of Further secretarial prog- 
Providence Washington Insurance ress waited on Pitman and 
Company, Providence, R. I. Gregg. Their invention of 


“pothooks” was a giant 
step forward. All they needed to become the one hero of today’s sec- 
retaries was the later collaboraticn of Christopher Latham Sholes. 

In 1873 Sholes gave secretaries their bridge to domestic deliver- 
ance—the typewriter. The business world of 1878 was amazed when 


OU GET AHEAD 
BY KNOWING 


the correct paper for every business need 


Often, typewriter paper and envelopes are 
bought hit or miss. Many people don’t know 
that they can improve the appearance of type- 
written work, yet economize by choosing the 
correct grade of paper for permanent, semi- 
permanent and temporary use. 

Eaton’s Paper Selection Chart, a handy 
paper “finder,” gives you this information al- 

. most at a glance. It will help you to plan effi- 
cient and economical paper usage, make yours 
a more important position in your organization. 


Write today for your FREE copy to Miss Margaret 
Falconer, Eaton Paper Corporation, Pittsfield, Mass. 


iJ 
eATONG 
* TYPEWRITER 
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THE SECRETARY 


eight Amazons took typing courses from YWCA instruc- 
tors. But even this revolutionary rather than evolutionary 
step did not raise the businessman’s eyebrows as much as 
the work accomplished. Female “Type-writers” made the 
business world less of a man’s world when they were deliv- 
ered with the first practical typewriters. 

It took World War I to make men relearn the embryonic 
facts of business life they had first accepted during the Civil 
War. Women entered business to stay. So much so that— 
lo and behold—executive secretaries began to emerge. What 
is more, they even began to work into junior executive 
positions of an administrative nature. 

Secretarial history was still in the making. World War 
II found unprecedented thousands of armed services, gov- 
ernment and business executives lacking a secretary. Their 
writing hands were tied behind their back—there were 
more typewriters than typists. Armed forces clerk-typist 
programs were historically effective over-night. Women in 
business became WAVES and WACS—but they also car- 
ried the nation’s paper work load. The wonder of it was 
that so many could leave kitchen and “kinder” and acquire 
the skill of secretaryship necessary to lift the nation’s planes 
off the ground and to provide facts for the armies and 
navies of the world. 

Secretaryship—Rome’s kind which wasn’t built in a day 
—or our kind—requires many chapters. Its history makes 
a tremendous tome and we are still writing new pages. A 
penultimate chapter was added when our National Secre- 
taries Association brought to the business world the bene- 
fits of its Certified Professional Secretary Program. 

None of us underestimate the importance of this docu- 
mentation of professional stature for the secretary. If we did 
we would not be secretaries. Six million typewriters in busi- 
ness offices today are mechanical writing magic. They will 
make more copies—faster—easier—but they will not do 
this without our contribution to the office picture. We cer- 
tainly have historical opportunities before us—as truly as 
we have a fine heritage to look back on. We should remem- 
ber the history of secretaries tomorrow is being typed by 
the secretary of today. 


CONVENTION AGENDA CONT. 


12:00 Recess for Lunch 
1:00 P.M. Reports—Voting on Recommendations from othet 
National Committees 
Selection Convention Site 1954 
Announcement—Election of National Officers 
Unfinished Business 
New Business 
Completion of Convention Business 
7:00 P.M. Banquet 
Presentation of Awards 
Installation of National Officers 1952-53 
*Voting for National Officers will be held from 10:00 A.M. to 

1:00 P.M. in Polls outside Business Meeting Room. 

Rules of Convention, Reports of National Officers, National 
Committees, etc., will be mimeographed and given to each dele- 
gate as she registers for the Convention. Recommendations only 
will be presented on the floor of Convention. 

Minutes of the Convention will be mimeographed and mailed 
to each delegate at the close of the Convention. 

Reports and minutes will be forwarded to those Chapters not 
represented by delegate within a reasonable time after the close of 
the Convention. 

This agenda covers business sessions only. You will note Thurs- 
day and Friday evenings are open. Although there are many activ- 
ities planned at Convention, your Board makes no plans for social 
activities on these evenings. You may, therefore, plan accordingly. 
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CHARLES J. LEONARD, President 
Panama-Beaver, Inc. 

As an executive who depends upon the secretary's abil- 
ity and desire to perform her duties in the most efficient 
manner, I can think of no one more important to smooth 
business operation than the secretary. Her integrity, loyalty, 
tactfulness, and sense of responsibility to the “boss” and the 
company is priceless. 

Teamwork is needed in every smooth running organiza- 
tion. The executive and the executive secretary make a 
powerful team. In every sense of the word, the executive's 
right hand man more often than not is his secretary. Such 
an important cog in the wheels of progress deserves enor- 
mous credit whenever the success of a firm is calculated. 





WALTER J. NILES, President 
The Soundscriber Corporation 

National recognition of the American secretary is long 
overdue. These ladies are an important mainstay in our busi- 
ness pattern, and contribute in a very large measure to the 
success of every business where they are employed. 

There is much more “accomplishment” by our number 
one business girl than her job description would indicate. 
Contrary to general thinking, the secretary is much more 
than an expert typist, the friendly voice on the phone, or 
the alter-memory of her employer. Today’s secretary is truly 
of executive stature. By her training, and her innate sense 
of system, she is the efficient administrative officer. She is 
a trusted liaison within the company, and a seasoned sales- 
man and diplomat with all her employer's outside contacts. 
The modern secretary has well earned the attention of the 
public during National Secretaries Week—and the consid- 
eration of her employer the year ‘round. 

ee 


MoE I. AARON, President 
American Stencil Mfg. Co. 

In my opinion, a good executive secretary is the “wheel” 
around which the entire administrative functions of an 
organization revolve. Her ability to improvise, think quick- 
ly and on her feet and to eliminate the unimportant from 
the important is an invaluable asset to our American busi- 
ness system, and to busy executives. We salute the thous- 


ands of tireless, efficient secretaries in our country! 
asennad 


JOHN S. FINE, Governor 
Commonwealth of Pennsylvania 

Back of every successful executive is a highly competent 
executive secretary. 

She knows how to help him get things done. She frees 
the busy executive of detail, enabling him to devote his 
time and talents to major problems. She quickly learns his 
aims, policies, and point of view, and identifies herself with 
them. She is a vital public relations contact between her 
employer and his public, and the accepted impression of 
him often depends upon her loyalty, tact, flexibility, good 
humor, judgment, patience, and courtesy. 

Good executive secretaries are indispenable to the effici- 
ent conduct of American business, industry, and govern- 
ment. 
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C. KING WOODBRIDGE, President 
Dictaphone Corporation 

I believe the secretaries of this nation are face to face 
today with two main problems. 

There is first, a problem of morale. Secretaries as a group 
are “unhonored and unsung.” The importance of their 
role in national commerce has never received full or ade- 
quate recognition. Actually, secretaries are indispensable. It 
is about time everyone realized what a fine, competent job 
they are doing for private industry. 

Secondly, there is the problem of objective. Women 
hesitate to embark upon a career which is somewhat rou- 
tine and often uninspiring. They see no real goal to be 
achieved—no end in sight. 

In recent years, however, a secretarial objective has been 
created by the National Secretaries Association. By estab- 
lishing uniformly high standards of secretaryship, the NSA 
has encouraged women to improve their basic skills and 
has stimulated in them an awareness of secretarial work as 
a professional career. 

I am heartily in accord with both of these aims. 

With pleasure I salute the secretary — First Lady of 
American Business. 


J. H CARMICHAEL, President 
Capital Airlines 

The secretaries of Capital Airlines play a significant 
part in the creating and maintaining of good public rela- 
tions for the company. Their striking sense of diplomacy 
frequently wards off possible misunderstandings, thereby 
establishing profitable customer relations. Their trained 
judgment, keen perception and inherent charm are valu- 
able contributions to the company’s sales effort. In some 
instances, the Capital secretary, because of her remarkable 
ability and versatility, has risen through the ranks to impor- 
tant administrative and sales positions in the organization. 
The woman secretary in our company has earned herself 
a position of respect as an indispensable member of our 
entire operation. 


SENATOR ROBERT A. TAFT 

The qualified secretary is an essential part of business, 
government, and the professions. In addition to technical 
proficiency she should have tact, integrity, a sense of re- 
sponsibility, and a sincere interest in the best interests of 
the organization of which she is a part. Your organization's 
efforts to direct appropriate appreciation to her importance 
and raise the performance level of the group as a whole, is 
to be commended. 





MARGARET CHASE SMITH, U. &. S. 

I say most emphatically that I know from firsthand ex- 
perience the important role played by the secretary because 
I was one myself before I became a United States Senator. 


and I know how much I now depend on my own secretaries. 
(continued on page eight) 
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THE SECRETARY 


SECRETARIES, UNLIMITED 


Have you ever wondered what secretaries in other pro- 
fessions do? Duties, experiences, who they meet, unusual 
aspects of their businesses? From the letters we receive, the 
sky’s the limit for secretarial duties—and abilities. Typical 
are the executive secretaries who describe their jobs below. 


Odessa Henson, Secretary to Richard H. Rich, 
President, Rich’s, Inc. 

“Life in a department store is never boring. A secretary's 
part is an important one as far as that ‘satisfied customer’ is 
concerned even though she never sells a physical commodi- 
ty. She may be a big factor in promoting that most im- 
portant item—good will. A day at Rich’s . . . a directors’ 
meeting has been called. I must see that the agenda is made 
up and all resolutions to be passed are attached. The finan- 
cial reports to the directors must also be checked .. . a 
stockholder calls to report that she has moved and would 
like her address changed. A note must be sent to our Trans- 
fer Agent so that her next dividend check will not go astray 
...acard in the mail from the chapter secretary regarding 
our next meeting. I’m taking a guest (prospective member ) 
so will get the reservation in the mail today. Another piece 
of mail invites me to a luncheon for the Ambassador from 
Uruguay! After the directors’ meeting the minutes are writ- 
ten and the book placed in the vault. The Treasurer has 
selected today to check up on leases and contracts . . . Gosh, 
I did need to buy a pair of stockings today—and my hair 
is a mess! Back at my desk after lunch . . . one of the bosses 
buzzing—a personal stock transaction . . . a kind customer 
phones and wants the executives to know what gracious 
service she received from Miss Jones in the underwear de- 
partment. Wonderful how such things help our feelings!” 


Relda Garrett, Secretary to Joseph E. Baudino, 
Westinghouse Radio Stations, Inc. 

“Since I am secretary to the executive vice president who 
directs a group of broadcasting stations, my days are filled 
with widely varying business matters. They touch on scores 
of details involved in the operation of radio services. 
Through the programming activities at our various stations 
I have had the opportunity of contacting and meeting na- 
tional personalities. The operation of our fourteen stations 
entails a great deal of work with the Federal Communica- 
tions Commission . . . as secretary to our Administrative 
executive, I cultivate contacts in the Administrative Assist- 
ant and Secretarial group of the Commission. Our opera- 
tions are always right up to the minute. All of our clocks 
are equipped with big red second hands and problems 
arise that must be settled quickly enough to beat that sec- 
ond hand around the clock . . . which make my type of 
work most interesting and exciting!” 


Mildred M. Griffin, Secretary to W. E. Meuse, 
Baltimore and Ohio Railroad 

“I am secretary to the General Passenger Agent of the 
B & O Railroad. Lest that be considered a routine assign- 
ment, let me assure you that there are no dull, dark days. 
True, the position carries the usual duties of any secretary, 
but each day brings new and interesting assignments—and 
frequently ‘dead lines’ to meet. Mr. Meuse is quite promin- 
ent in railroad and other circles as a public speaker—which 
means keeping up-to-the-minute speech files and consider- 
able research and spade work on the part of the secretary. 
No, there are no dull, dark days. My part in this? All I can 
say is that I am associated with a human dynamo!” 
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What They’re Saying About You 


(continued from page seven) 

We are pleased to have this opportunity to salute “The 
First Lady of American Business,” and to remind her that it 
was the typewriter that first opened to women the doors of 
business life. Today, business depends to a marked degree 
on the services of executive secretaries. A busy executive 
minus an efficient secretary would be handicapped just as 
badly as a busy secretary without an efficient typewriter. 
ELWYN L. SMITH, President 
L. C. Smith & Corona Typewriters, Inc. 





More and more each day the executive, the brain of an 
organization, needs the valuable assistance of his secretary. 
She is his watch, his calendar, his very conscious ear and 
his relaxation. She is the go between, the pleasant smile, 
the ready diplomat, the alert nurse in his business to avoid 
the suffocation of strenuous days. She is cool air in a warm 
day of business. She is the indefatigable dynamo when he 
wishes to postpone work because of tiredness. She is an 
intuitive guesser. She is the woman behind the throne of 
success with all the secrets of the organization. 

Neat in appearance, she is neat in mind. Neatness and 
discipline go hand in hand. Neatness, discipline and tact 
are the three inseparable qualities in a secretary. 

(DR.) PEDRO JUAN LABARTHE, Pres., The Author’s Club 





Your Pretty Hands Collate 





Faster nith Evans 


$14.00 each. 7 others 
—$11.00 to $25.00. 





GATHERING RACKS 


The fatigue and tedium of collating are re- 
duced to the minimum—when sheets are 
gathered from an Evans GATHERING 
RACK. And the work is done twice as fast 
and at half the cost of obsolete methods. 


While you stand or sit comfortably, your 
hands gather 3,500 sheets an hour without 
tiring! 


GUARANTEED ~ Win praise from the boss by telling him how 
4 i. veggie Bo apn collating or sorting of all kinds is done more 
sults than any other efficiently. Used in large and small offices 
collating aid on the throughout the land for assembling incoming 
market. and outgoing bulletins, collating, etc. 

SHOWN: Two 6-Sec- Of all aluminum, each section holds up to 
tion DU Racks a 500 sheets of any size at inclined angle. 


Racks collapse for setting aside. 


See Your Dealer or Write: EVANS SPECIALTY Co., INC. 
415 N. Munford St., Richmond 20, Va. 
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W. wish they were real roses and we wish we could 
personally put them in the hands of every 

secretary in the United States, Canada, 

South America, and well, just all over the world. 





But since we cannot, may we take this occasion 

to salute all secretaries, The First Ladies of Business, 
on the event of National Secretary Week, 

and give each and every one of you our sincerest 
wishes for success and happiness in your jobs 

and in your lives for many years to come? 


ROYA TYPEWRITER COMPANY, INC. 


World’s Largest Manufacturer of Typewriters 
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Congratulations and thanks... 


to the Secretaries of America 


* 
NATIONAL SECRETARIES WEEK, JUNE | to7 
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Underwood Corporation 


. Adding Machines... 


Typewriters . . 
es...Carbon Paper 


Accounting Machin 


Ribbons 
One Park Avenue, New York 16, N. Y. 
Underwood Limited, Toronto 1, Canada 


Sales and Service Everywhere 





CS Yrs, 
YOU SECRETARIES HAVE CHOSEN 


7,000,000 
UNDERWOODS 





7,000,000 Underwoods! Yes, seven million: office-size Underwoods! 


That represents a lot of typewriters for business . . . perhaps more than 
you’d think possible from only one manufacturer. But it’s what you’d 
expect from Underwood: the Typewriter Leader of the World. 


And those 7,000,000 Underwoods prove that you secretaries certainly 
know a good thing when you use it! 


Have YOU seen the new Underwood with that smooth, s-m-o-o-i-h 
touch, and Underwood’s exclusive See-Set Margins? 


Don’t be satisfied with less than an Underwood! Telephone your local 
Underwood representative for a demonstra- 
tion .. 


Note the Underwoods 
Wherever You Go! 






. Tight now! 






- 
S 
“oews® 


UNDERWOOD Ruthin louch, DE LUXE 


...Made by the Typewriter Leader of the World 
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CPS EXAMINATION CENTERS FOR 1952 


The following colleges and universities have agreed to 
serve as CPS Examination Centers on October 17 and 18: 
Northeast 
Northwestern University, Chicago, Illinois 
Ohio State University, Columbus, Ohio. 

Syracuse University, Syracuse, New York 

University of Michigan, Ann Arbor, Michigan 
Boston University, Boston, Massachusetts 

University of Wisconsin, Madison, Wisconsin 
University of Indiana, Bloomington, Indiana 
University of Buffalo, Buffalo, New York 

Hunter College, New York, New York 

Temple University, Philadelphia, Pa. 

University of Pittsburgh, Pittsburgh, Pennsylvania 
Columbia University, New York City 

Southeast 

University of Chattanooga, Chattanooga, Tennessee 
University of Baltimore, Baltimore, Maryland 
Memphis State College, Memphis, Tennessee 

Morris Harvey College, Charleston, West Virginia 
University of Louisville, Louisville, Kentucky 

Queen's College, Charlotte, North Carolina 

Northwest 

University of Minnesota, Minneapolis, Minnesota 
University of Oregon, Eugene, Oregon 

University of Washington, Seattle, Washington 
University of Denver, Denver, Colorado 

University of Utah, Salt Lake City, Utah 

Morningside College, Sioux City, lowa 

University of Idaho, Moscow, Idaho 

Drake University, Des Moines, Iowa 

Southern Oregon College of Education, Ashland, Oregon 
University of Omaha, Omaha, Nebraska 

Southwest 

Amarillo Center of West Texas State College, Amarillo 
Texas Western College of the University of Texas, El Paso 
University of Southern California, Los Angeles, California 
University of Wichita, Wichita, Kansas 

University of Houston, Houston, Texas 

Centenary College, Shreveport, Louisiana 

Other centers may be added between now and October 
17. Examination centers will be set up in other cities if at 
least ten examinees will be present. 

If you are in a city which has mo center within a reason- 
able distance, you should do these things: 








— 


Encourage other secretaries to take the examination. 
2. Write to Dr. Charles B. Hicks, Ohio State Univer- 
sity, Columbus, Ohio, at once stating that you are 
sure that there will be ten examinees in your city or 

in the immediate area. 

3. Suggest a suitable college or university. 

4. Make regular application to the Qualifications Com- 

mittee. 

If you are in a city which 4as an examination center, do 
everything that you can to encourage your local secretaries 
to take the examination this year. No center will be oper- 
ated for less than ten examinees. 

Examinees can indicate a preference for examination 
centers at the time they send in their application to take 
the examination. For example, a secretary who is going to 
be in another state at the time of the examination, can indi- 
cate a preference to take the examination in that state. 

The examination centers for 1952 have been established 
on the basis of recommendations made by local NSA Chap- 
ters, working through the CPS Committees of the NSA. 
These recommendations have been passed on to the Insti- 
tute for Certifying Secretaries and a final selection made, 
based upon anticipated interest throughout the country in 
taking the examination this year. 

Dr. CHARLES HICKS, Chairman 
Centers Committee 
Institute for Certifying Secretaries 















A ready seller 
with 10” eye 
guide at 


od | 77 


TAX EXTRA 











Easy to Sell—Profitable to Handle 


There is a real demand for the RITE-LINE Copyholder because 
typists like it. Saves eyestrain and promotes accuracy and speed 
especially in copying columns of figures. Self-contained, all-metal, 
compact, attractive. Requires no installation or service. The above 
illustration shows the Copyholder with the LINE MAGNIFIER at- 
tached. Extra for magnifier $4.00. 
Attachments for copying from wider sheets 
15" extension eye guide $1.25 
20" extension eye guide $1.50 


For full particulars, discount, ete., write to 
RITE-LINE CORPORATION - 1025 [5th St., N. W., Washington 5, D.C. 
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THE SECRETARY 


N.S.A. CONTRIBUTES TO THE SECRETARIAL PROFESSION 


The members of the National Secretaries Association are united in their common effort to raise the status 
of their profession to its proper place of respect and honor. On this page are featured numerous activities uni- 
versal to N. S. A. Chapters throughout the country, all of which are doing a tremendous part in gaining the 
desired recognition for the secretary. 


“Boss Night” is an important yearly social affair for most 
N. S. A. Chapters. A good “public relations” job is accom- 
plished between the boss and the secretary. 





Top: Minisa Chapter, Wichita, Kansas, officers and 
their bosses were photographed at the speakers’ table 
during their annual Boss Night dinner. 

Bottom: Spindelette Chapter, Gastonia, N. C., officers 


and bosses. 
Top: San Fernando Valley Chapter, Burbank, ; : als ; ; 
California, held its first Boss Night with Eddie Philanthropic activities are many and varied with each chapter. 
Bracken as its guest. : They include, Red Cross work, March of Dimes, Salvation Army, 
Bottom: Palo Duro Chapter, Amarillo, Texas, Easter Seal Campaign, Scholarships, Hospital Service, Donations and 
Boss Night featured speakers Dave Servine (left), : paign, i . A 
Bureau of Reclamation, and Nancy Mae Yarnell, gifts to orphanages, old peoples homes, etc., Blood Bank Service. 
West Texas College (second from left). Anywhere the secretaries are needed—that’s where they are! 


Left: The St. Paul, Minnesota, 
Chapter members aided the 1952 
Red Cross Drive by typing en- 
velopes. 

Right: Members of the Albu- 
querque, New Mexico, Chapter 
distributed gifts and entertained 
125 girls at the local Girls’ Wel- 
fare Home. 





Twelve 
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Special events take place in each chapter. Perhaps a large 
N fashion show to raise funds, a luncheon honoring a celeb- 
rity, anniversary parties, etc. These events are entertaining, 

educational and often profitable. 








Top: Big D Chapter, Dallas, Texas, held a luncheon honor- 
ing Mary Pajunos, World Champion typist. 

Bottom: Members of the Twelfth Keystone Chapter, Butler, 
Pa., sponsored a style show. 


Membership teas play an important part in the growth 
of the Association. In these teas, prospective members are 
introduced to the local chapter and the National Organi- 
zation. Such teas result in an increase in membership and 
installation of new chapters. 


These members of the 
Palmetto Chapter, Colum- 
bus,, S. C., were responsi- 
ble for a successful mem- 
bership tea. 











Jean M. Turana, President of the Trenton, N. J., Chapter, pre- 
sented Mrs. Mary G. Roebling with the “1952 Woman of the 
Year” trophy. Mrs. T. L. Kerney (right) was Trenton’s “1951 
Woman of the Year.” 





Mayor Thomas J. Corcoran proclaimed March 8, 
1952, as Secretaries’ Day in Syracuse, New York. 


Left: A new chapter was recently installed in 
New Kensington, Pa. 

Right: Conestoga Chapter, Lancaster, Pa., held 
its membership tea at the Hotel Brunswick. 
























Shoreland Chapter, Waukegan, Illinois, held 
a Guest Tea for employees’ wives and pros- 
pective members. 


Thirteen 














erence! 





Striking Di 


How easily and effortlessly you type on an 
IBM Electric! No pounding the keys... 
you use only the lightest touch of your 
fingertips. 

Everyone will notice the exquisite ap+ 
pearance of your typewritten work. With 
an IBM Electric, every letter is clear, 
even, consistently beautiful. An IBM is 
energy-saving, time-saving, money- 
saving, too! 

Doesn’t it strike you that you would 
like the letter-perfection of an IBM? 









590 Madison Ave., New York 22, N. Y. 
IBM, Dept. G 
Please send descriptive folders on the 
IBM Electric Typewriter. 


I should also like a free copy of IBM’s 
32-page Electric Typing Guide. 











BM | Clectiie [ypewrites | 








INTERNATIONAL BUSINESS MACHINES 
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MODERN OFFICE METHODS 





i 


UNDERWOOD ELECTRIC (81) 

The Underwood Corporation’s All 
Electric Typewriter has a controlled key- 
stroke, designed for correspondence typ- 
ing or manifolding any reasonable num- 
ber of carbon copies. Also available is 
the Underwood Silent Electric Type- 
writer for those offices where absolute 
quiet is essential. 








BEAUTYRITE (82) 

Remington Rand Inc. is now distribut- 
ing Beautyrite, a new lightweight carbon 
paper. Beautyrite features include in- 
creased copy potential and unusual dura- 
bility, and a special “non-slip” treated 
back which prevents curling. In addition, 
the new Beautyrite coating method is de- 
signed to eliminate smudges in handling. 





DITTO MODEL D-10 (83) 

An amazingly fast and simple office 
duplicating machine is the new Model 
D-10 Direct Process duplicator being 
featured by Ditto, Inc. This machine 
copies directly from anything you write, 
type or draw on a Ditto master without 
the need of stencils, and will reproduce 
300 bright copies from one master. 





NEW RIBBON AVAILABLE (84) 
Panama-Beaver announces their new 
Rhino typewriter ribbon . . . now avail- 


able after 57 years constant effort to 
make a typewriter ribbon that would 
out-perform the best ribbons on the 
market by a substantial margin. 











AUTOMATIC ALTERNATION 





SAVES YOUR VALUABLE TIME : ; 
DOUBLES THE LIFE OF YOUR CARBON 


Keelox, tarsi «ene 


Perr 








Kee Lox introduces a new manifold- 
ing carbon in a box that combines a 
patented collating device. 


VENISE LACE (85) 

The letters we like most to write 
come after working hours—and they re- 
flect another side of our personalities— 
with the accent on feminity. A charming 
writing papers sets the mood—one such 
as Eaton’s “Venise Lace” which has a 
richly embossed marginal fold at the 
top, cut to look like lace. 


it 


Gentlemen: 


CONTINUOUS RECORDER (86) 

A new, lightweight, portable dictation 
machine for continuous recording was 
announced by Dictaphone Corp., de- 
signed for recording conferences, board 
meetings, telephone conversations, etc. 
Two seamless plastic belts are inserted 
simultaneously, the machine automatical- 
ly switching from one to the other. 





610 Woop STREET 
PITTSBURGH 22, PA. 





I would like further information on the items circled below: 
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MEMO TO: Miss Srovke 
SUBJECT: YOU 







In every male there's a silent voice 
that tells him he is Lord and Master, 

the axis 'round which his private world 
revolves. In some of us it's a big voice; 
in others, just the echo of a whisper. 
But in all of us, it's always there. 


















It's this that makes so many of us men 
take so many of the best things in life 
for granted. 


The admission doesn't come easily—but 
I'm spoiled. It's high time I broke 
down and thanked you for not undermining 
my little illusion that I'm Lord 

and Master at this desk. So thanks... 


for those big little things like knowing 
how to spell and punctuate and type 
letter-—perfect copy really fast 


— for never seeming to mind how much I 
dictate and never falling behind in 
transcription 


— for your Mona Lisa smile instead of a 
scowl when the papers "you must have 
mislaid" turn up in my briefcase 


— for the buttons you've sewn on my coat, the 
wedding presents you've bought, the 
reminders of birthdays I was about to forget { 






reta r 
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ican Business 


jctaphone sag it 
ches this actual Min the hOP® iy 
lishes 9 his secretary ai ful to 4 







—— for being as enthusiastic about dictating 
machines as I am (and even admitting we're ' 
both much better off than with shorthand) 





n 
will be PERS secret 


posses 
everywhere: 









— for not allowing my desk to get too 
disorderly, despite my best daily efforts 






atestN 





THE GRE 





d trade-mark 01 Dictaphone Corporation 





— for the visitors you see when I'm "in conference" and those you 
make me see because you know I should 

— for that warm telephone personality that's such a great help to 
the company and to me 

-—— for the publications you read and mark, the reports you digest, 
the gossip you tactfully relay, the subtle suggestions you make 
about things I should do or shouldn't 

— for the time you took the children to the circus...and my wife 
to the matinee I couldn't make 

-—— for somehow giving people in the office the impression that I'ma 
wonderful boss (and somehow giving me the impression you really 
mean it) 

—— for smiling when I need a smile and listening when I want an 
audience 
















— for proving that with you and my Dictaphone 
TIME—MASTER I can be sure that once it's said, 
it's done—in a hurry and right 

—— for managing to be both efficient and femi- 
nine without being too obviously either 

——- for all the wonderful things you are and do 
that make me a very happy lower-case lord 
and master at this desk. 


Gratefully, 


P.S. Now don't ask me for a § 
raise. Just thank me — 


because I've already put 
one through. 








Like a free reprint of this message, more information about Secretaries’ Week 2 
Just write A.D.B., 750 Graybar Building, 420 Lexington Avenue, New York 17,N. Y. 








THE SECRETARY 


CANDIDATES FOR NATIONAL OFFICES 


(The following candidates have received and accepted nominations for national office.) 


PRESIDENT 


Native—Pittsburgh, Pa. 

Education: Villa Marie Acade- 
my; Grove City College. 

Present Employment: Secretary 
to President, Joseph Wood- 
well Company, which includes 
duties as Personnel Manager 
of Female Employees, repre- 
sents Management on Labor- 
Management Board, heads Ad- 
vertising Department of the 
Company, acts as Secretary to 
SOOet Sh RO the Pataes Board of Direc. 
tors. Social Secretary to Mrs. J. D. Hailman, which in- 
cludes handling of estate. 

NSA: Elected President of Association at Convention in 
Houston, Texas, July, 1951. Served two years Northeast- 
ern Vice President, one year Editor “The Secretary,” Past 
President of Pittsburgh Chapter. National Convention 
Chairman, Boston Convention, 1950. 





Other Affiliations: BPW, Women’s City Club, Pittsburgh 
Athletic Association, American Legion Auxiliary. Secre- 
tary, Pittsburgh Horticultural Society. 


PLATFORM ON NATIONAL AFFAIRS: 
“We, of the National Board, eligible for re-election have 
discussed our Platform, and are interested in a Unit Plat- 

form. 

“We feel that ‘Unity, Harmony and Progress’ well covers 
our beliefs and desires. 
“We have expended every effort to bring better and 
closer relationships into our Chapters, our Districts and 
Nationally. We have erased to a great extent our District 
barriers. 
“We realize we are professional women in a modern 
world and we shall at all times maintain a progressive 
and efficient Association. 
“We shall continue to further our CPS Program and the 
Home Association Program, plus any other projects pre- 
sented and accepted by our membership.” 


DISTRICT VICE PRESIDENT 





MARGARET HESEMAN 


LILYAN MILLER 


NORTHEAST 
LILYAN MILLER (MRS.) 


Native—Akron, Ohio. 

Education: Actual Business College; attended Akron Uni- 
versity and Akron Law School. 

Present Employment: 17 years Executive Secretary to Presi- 
dent and General Manager, The Bellows Company. 

NSA: Elected Notheastern Vice President at Convention in 
Houston, Texas, July, 1951. Chairman, National Educa- 
tion Committee; Ohio State Advisor, 2 years; Past Presi- 
dent, Akron, Ohio, Chapter. 

Other Affiliations: Editor, National Magazine Zeta Beta 
Chi Sorority; Past President Ohio Epsilon Chapter; Chal- 
lenger Toastmistress Club; Secretary, Antares Study Club; 
Chairman, Colby Missionary Circle; Eastern Star; Superin- 
tendent, Junior Church, Arlington Street Baptist Church. 

Platform on National Affairs: Subscribes to “Unit Plat- 
form”—see write-up for Mary Barrett. 


Eighteen 


BERNICE POLLY 





SHELLA SHARPE 


MARGARETTE BIBB 


NORTHWEST 
MARGARET HESEMAN 


Born in Missouri. 

Education: Graduate of Nebraska City, Nebraska, Senior 
High School. Attended Peru State Teachers’ College, one 
year, and night classes at Omaha University, two years. 
Received B.S. degree, with honor, University of Wyom- 
ing, with a major in Secretarial Science. 

Employment: Held part-time jobs during the last two years 
of high school and four years of college. Full-time ex- 
perience includes employment for the Federal Govern- 
ment, Standard Oil Company (Indiana), and the Uni- 
versity of Wyoming, where currently employed in the 
Department of Agronomy and Agricultural Economics. 

NSA: Has been an officer of LaRamee Chapter for past two 
years—currently serving as Corresponding Secretary— 
and is a member (or chairman) of the following stand- 
ing committees: Employment, Publicity, Auditing, and 
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By-Laws. Serves on other committees of a temporary 
nature. Vitally interested in progress of NSA, and gives 
generously of time and talents to its advancement. Was 
a member of the National Code of Ethics Committee last 
year and is currently serving as a Northwest District rep- 
resentative on the National Education Committee. Was 
a candidate for National Secretary at 1951 Houston Con- 
vention. Since Houston Convention, has attended Region 
II Meeting at Salt Lake City, and reported on work of 
National Education Committee at Regions III and IV 
Meeting in Lincoln, Nebraska. 

Other Affiliations: Currently President of Laramie Alumnae 
Chapter of Phi Gamma Nu (professional sorority in 
commerce) and is vitally interested in continued pro- 
fessional advancement of women in business. 

Platform on National Affairs: Coordination of National 
Education and CPS Committees with CPS Institute to 
better prepare examinees. 

Expansion of examination centers for CPS for easy ac- 
cessibility to more persons. 

Strengthen ICC activities within regions and districts. 
Establish a definite source of income, independent of 
voluntary contributions, for NSA Home payments. 
Promote an active membership procurement program, 
with the employment of more field representatives in un- 
developed areas, to increase small chapter memberships, 
and to establish more chapters. 


NATIONAL SECRETARY 
NATIONAL TREASURER 


NATIONAL SECRETARY 
DOLORES M. LANG 


Native—Buffalo, New York. 

Education: Mt. Mercy Academy. 

Present Employment: Office Manager, Hugh Johnson & 
Company, Secretary of the Company and Member of 
Board of Directors. 

NSA: Elected Secretary at Houston Convention, July, 1951. 
Member, National Nominating Committee, 1948. Na- 
tional Historian, 1948-49. Past President, Buffalo Chapter. 

Other Affiliations: Active in many civic and community 
affairs, and conducts lectures in connection with the 
Christopher Movement and its relation to the “Secretarial 
Profession.” 

Platform on National Affairs: Subscribes to “Unit Plat- 

form’”—see write-up for Mary Barrett. 


BERNICE POLLEY 
Sioux City, Iowa. 


Education: Graduate of Spencer High School, Spencer, 
Iowa. Secretarial training at National Business Training 
School, Sioux City. 

Present Employment: Secretary in Chief Engineer's Office, 
Iowa Public Service Company, for past 23 years. 

NSA: Well informed on all National, District and local 
policies and problems of NSA. Has attended four Na- 
tional Conventions and many Regional and District Meet- 
ings. Has studied all policies and problems presented and 
discussed at meetings attended. Has proven administra- 
tive ability both in work and NSA. Charter member, 
Past President, and Corresponding Secretary of Sioux 
Chapter. Has headed many committees and made out- 
standing record in Chapter. Served on National Platform 
Committee, 1950-51. A friendly, refined, and adaptable 
person. Non-partisan in views, open-minded, dependable. 

Other Affiliations: Member, Presbyterian Church. Not ac- 
tive in other women’s organizations, preferring to con- 
centrate efforts and time for the progress and betterment 
of NSA. 

Platform on National Affairs: To promote all national poli- 
cies and activities—first, for the interest of the National 
Organization and, second, for the Chapters. 

(Continued on page 20) 





DOLorREs LANG HELEN BOYLE 


NATIONAL TREASURER 
HELEN J. BOYLE 


Native—Kansas City, Kansas. 

Education: St. Mary Academy, Xavier, Kansas. Junior Col- 
lege, and Browne-Mackie Business School, Kansas City, 
Kansas. 

Present Employment: Office Manager and Secretary to Mr. 
Wm. E. Powell of Bill Powell Sports Shop and Missouri 
Lures, Inc. Supervises bookkeeping records for both firms. 

NSA: Elected National Treasurer at Houston Convention, 
July, 1951. Past President, Heart of America Chapter, 
and has held every committee chairmanship in her Chap- 
ter. 

Platform on National Affairs: Subscribes to “Unit Plat- 
form”—see write-up for Mary Barrett. 
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“‘The boss got the AUDOGRAPH 


--ebut I got the bonus!“’ 


This can happen to any good secretary 
when Gray AUDOGRAPH goes on the 
job. 

It’s because everyone seems to do 
better, actually gets more done. The 
busy executive welcomes this stream- 
lined method of dictation that increases 
office output up to 30%. The secretary 
finds AUDOGRAPH transcription a 
pleasure. 


AUSOERA 


AUDOGRAPH sales and service in 180 U. S. 
cities. See your Classified Telephone Direc- 
tory under “‘Dictating Machines.” Canada: 
Northern Electric Company, Ltd. Abroad: 
Westrex Corporation (Western Electric 
Company export affiliate) in 35 countries. 


PH 





She appreciates features like the ex- 
clusive electromatic index that flashes 
red and green lights to warn of ap- 
proaching corrections or ends of mes- 
sages. Dictation time is cut in half. 
She transcribes at her convenience .. . 
has lots more time to prove her worth 
at other work. 

Find out more about versatile GRAY 
AupocraPH. Mail the coupon now. 


Dictation is easier—with AUDOGRAPH! 


The Gray Manufacturing Company, Hartford 1, Conn. 


Send me Booklet L-S—‘‘Now 
We Really Get Things Done!” 











TITLe Firm 








sTreer cry 





TRADE MARK “AUDOGRAPH™ REG. U. S. PAT. OFF. 








CANDIDATES FOR NATIONAL 
OFFICES 


To make a comprehensive study of 
the Northwest District. To keep the 
interests of the Chapters in this Dis- 
trict in mind when forming Nation- 
al policies. 

To organize and promote a plan of 
cooperation and coordination among 
the Chapters in the Northwest Dis- 
trict. 

To work in an advisory capacity 
with officers of all Chapters in the 
District and to do all that is possi- 
ble to keep Chapters well informed. 
To work in close cooperation and 
harmony with members of the Na- 
tional Board. 

To promote the growth and expan- 
sion of NSA. 


SOUTHEAST 
MARGARETTE BIBB 


Native—Memphis, Tennessee. 

Education: Memphis State College. 

Present Employment: Secretary to 
Colonel Roane Waring, Senior Law 
Member of the law firm of Waring, 
Walker, Cox and Lewis. 

NSA: Elected Southeastern Vice Presi- 
dent at Convention in Houston, 
Texas, July, 1951. National Presi- 
dent of Secretaries International 
which merged with NSA in 1950. 
Charter member of NSA and Past 
President of Memphis Chapter. 

Other Affiliations: Business Manager, 
Women’s Bible Class, and active in 
various church and civic groups. 


Platform on National Affairs: Sub- 
scribes to “Unit Platform” — see 
write-up for Mary Barrett. 

SOUTHWEST 


SHELLA SHARPE (MRS.) 


Native—Wichita Falls, Texas. 

Education: Business College, Dallas, 
Texas. 

Present Employment: Office Manager 
for local firm of oil producers; in 
addition, maintains own business of 
secretarial service. 

NSA: Elected Southwestern Vice Pres- 
ident at Houston, Texas, Convention 
in July, 1951. Texas ICC Chairman; 
Past President, Wichita Falls Chap- 
ter. 

Other Affiliations: Business and Pro- 
fessional Women’s Club. 

Platform on National Affairs: Sub- 
scribes to “Unit Platform” — see 
write-up for Mary Barrett. 
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NATIONAL 
SECRETARIES 
ASSOCIA TION 


official 


insignia 








| Regular Membership Pin, 1/10-10K gold filled $ 2.40* 
#1-A Regular Membership Pin, 10K yellow gold......... 5.40* 
#1-P Regulation Pin, crown set genuine pearls, 10K gold........ 18.00* 
#2 Chapter President's pin only, 2 rubies, 10K gold... ......... 6.90* 


#3 Gavel Guard for Chapter President, 9 pearls, 10K gold. 5.10* 
*Includes 20% Federal Tax 





Many chapters follow the tradition of presenting a gavel carry- 
ing the N. S. A. insignia to the chapter president. Where desired, 
engraving may be placed on the silver band to designate individ- 
ual’s name and date of installation. Gavel may be furnished plain 
with N. S. A. insignia mounted or with silver band as shown 
carrying the mounting. Length of handle averages 814”. Head 3” 
long by 134” in diameter. 

#5 Rosewood Gavel ........ , $5.00 
#5-B Half Band, Sterling Silver............. 3.00* 
*Includes 20% Federal Tax 

ENGRAVING by hand on band at 8c per letter additional 











HOW TO ORDER 
Please send your order with check enclosed directly 
to: 

NATIONAL SECRETARIES ASSOCIATION 


25 East 12th Street 
Kansas City 6E, Missouri. 


The Blue Book 


A 64-page catalog of beautiful jewelry and gifts 
for all occasions — rings, lapel pins, pendants, 
bracelets, jewel cases, men’s accessories, baby gifts, 
fine billfolds, and sterling hollow ware for wed- 
ding gifts—all carrying your N. S. A. insignia. 

Write to L. G. Balfour Company, Attleboro, 
Mass., for your free copy. 














GUARD PINS FOR CHAPTER OFFICERS 

Your guard pin not only symbolizes your chapter office, but also 
creates a beautiful ensemble with your pin. All guard pins made 
in 10K yellow gold. 








#4-A Vice President—Torch symbol... $3.60 
#4-B Treasurer—Key symbol 3.60* 
#4-C Recording Secretary—Scroll symbol... . 3.60* 
#4-D Corresponding Secretary—Bottle & Quill symbol.... seewrsein, GUO™ 


*Includes 20% Federal Tax 

Chapter officer guard pins are easily attached to your official pin. 
They also serve to insure your badge against loss as well as to 
identify you as an officer and leader. 

Write for information on symbols for chapter offices other than 
those listed. 


T= first value of your membership pin is intangi- 
ble—it is the symbol of your professional pride, 
warm friendships and association. 

The second value of your pin is tangible—tepre- 
senting the fine gold, precious jewels and skilled 
hands which fashion your badge. 

Your Balfour pin is manufactured by the skilled 
hands of men trained for years and in some cases for 
generations in the art of fashioning fine jewelry. 


GIFTS WITH YOUR N. S. A. INSIGNIA 
RONSON “PRINCESS” LIGHTER 

Smart to own and smart to give. Fashioned 
with engineering precision, your Ronson is 
guaranteed to give good service. Holds an 
ample fluid supply. 

Your enameled insignia is mounted on the 
bright panel. Comes in flannel case, with 
spark-wheel brush. Size 134” x 17%”. 


#6 Satin Finish Chromium Plated........... $6.95** 
**Includes 45¢ manufacturer's tax 





GIFTS FOR GUESTS 

Many chapters follow the tradition of presenting a gift carrying 
the N. S. A. insignia to a guest speaker at a banquet or luncheon. 
The gifts shown on this page are always most welcome as an ap- 
preciation gift. 

Furnished by the L. G. Balfour Company, known throughout 
the country as the leading manufacturer of fine fraternity jewelry, 
each item is guaranteed to give satisfaction or money will be re- 
funded. Orders for insignia and gifts should be sent to the N. S. A. 
Executive Secretary. 


VOLUPTE VANITY 

A modern ribbed design decorates the 
cover, with generous panel to carry your 
N. S. A. insignia. 

The back of the case is satin finished 
jeweler’s bronze. Inside there is a large 
mirror and felt-lined powder compart- 
ment with tight inner door. Comes with 
flannel case for protection. Size 27%” 
square. 

#7 Volupt 
Compact, Jeweler’s Brone.............0000...$4.50 
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Top Secretaries the country over areall abuzz about Beautyrite! 
And no wonder! New, lightweight Beautyrite produces many 
more cameo-clear carbons in ome typing . . . saves vision, time 
and temper. Beautyrite can end “double-typing” for you, too, 
and the clarity of each carbon will please everyone in your 
office. For you, Beautyrite lies flatter than flat, without so much 
as a ripple. No more curling carbon paper to gum up your 
typing pack ...no more “treeing”, with its telltale “chicken- 
track” marks on your carbons. Yes, top secretaries find they just 
can’t lose with Beautyrite. Join them in this discovery today! 


pressing on carbons. 


separate carbons from typing pack. 





slippage, too. 


Business Equipment Center. 





PA P-E R 





Curved-cut corner lets you hold original and copies without 


Guide holes help you space properly and center copy correctly. 
Uncoated edge for faster, cleaner, easier handling. Helps you 


Special treated back eliminates curling and ‘‘treeing”’. Prevents 


Send now for your Beautyrite folder, RSC 238. 
Write Room 2069, Remington Rand Inc., 315 
Fourth Avenue, New York 10, N. Y., or your local 
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MODERN DICTATION SYSTEM (89) 


Production of a new remote control 
telephone dictation system providing 
economical dictation facilities for multi- 
ple users has been announced by The 
Gray Manufacturing Co., Inc. New fea- 
tures include: Push-button control; sim- 
ilar control for indicating corrections or 
special instructions; a private telephone 
line between the dictator and secretary. 





MAGNETIC WIRE RECORDER (91) 


Combination dictation - transcription 
magnetic wire recorder also records con- 
ferences, two-way telephone conversa- 
tions. Clear, easy-to-hear recordings on 
stainless steel wire reusable 100,000 
times without shaving or processing. 
Two continuous hours recording on one 
small spool. Push- button controls. Three- 
way “step-easy” automatic transcribing 
footpedal. Light-weight, portable. 
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VOICE MUFFLER (88) 


Here is a new light-weight voice muf- 
fler for modern French-type phones 
which snaps on easily, without tools. 
Gives you privacy in your conversations; 
gives your voice clarity to the other end 
of the line and, above all, provides quiet 
- hg place you are speaking. Price 

1.25. 





DUPLI-KIT (90) 


In this handy carrying case about the 
size of an ordinary tackle box Heyer 
Corporation has put two amazing ma- 
chines and all supplies required to print 
and address postcards, announcements, 
advertising pieces and forms in the 
home or at the office. Called the Dupli- 
Kit, this convenient little outfit does an 
hour’s hand work in six minutes. 





TABLE MODEL COLLATOR (92) 


Thomas Mechanical Collator Corp. 
has added a new table model collator to 
their line of five floor models. Priced at 
less than $100, this new collator com- 
bines the best structural and operating 
features of the larger units with both 
space-saving and economy. 
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The Perfect Boss 


by BARBARA PRICE 


“Trifles make perfection and perfec- 
tion is no trifle.” 

Whenever I am asked for the defin- 
ition of a perfect boss I am reminded 
of those words of Michelangelo. For 
though some of the ingredients that go 
into the making of a perfect boss may 
seem trifling but taken together the 
sum total is happiness, teamwork and 
success for an organization. 

To begin with the perfect boss must 
be “human.” He must be the sort of 
person to whom one can bring an of- 
fice problem if necessary and get help 
and understanding. 

Another “must” for the perfect boss 
is appreciation—the ability to give his 
employees an occasional pat on the 
back, to acknowledge and praise a job 
well-done. This not only gives his em- 
ployees a sense of accomplishment but 
spurs them on to greater efforts in his 
behalf. 

Politeness and courtesy are import- 
ant but equally so is considerateness. 
The perfect boss realizes that his staff 
have lives and interests outside of busi- 
ness. No one objects to working over- 
time when the pressure of work de- 
mands or an emergency arises but the 
boss who invariably gets all his in- 
spiration for dictation just when his 
secretary is “closing shop” for the day 
will never rate the roster of perfect 
bosses. 

Good humor? No one expects a busy 
executive to go about exuding sweet- 
ness and light all the time but the boss 
who quarrels with his wife or has 
other family upsets and then comes in- 
to his office and vents his bad humor 
on his staff is definitely lacking in a 
sense of fair play. 

The perfect boss will have the abil- 
ity to recognize any special talents his 
staff may have and will guide these 
talents into channels that pay off not 
only for the employee but for himself. 
He will have the ability to understand 
the very natural desire his employees 
may have for advancement and will 
applaud these ambitions and give them 
a chance at a bigger job, more responsi- 
bility . . . he will promote and advance 
from the ranks of his organization 


The Perfect Secretary 


by ANSON CAMPBELL 
Author of Kitty Unfoiled 


To put the matter right: there is 
nothing—animal, vegetable or min- 
eral—bearing the name of perfect 
secretary. 

If there was such, ALCOA would 
undoubtedly be turning out models in 
bright aluminum, like any other handy 
office appliance. 

e Heaven-sent indeed is the secre- 
tary who makes her work seem easy 
and uncomplicated. Naturally the boss 
wants relieved of routine matters that 
tend to take his mind off the business 
of the day. Any secretary who can run 
an office smoothly and orderly, with- 
out distractions, deserves a whole cor- 
sage of merit badges. 

e Honesty should certainly be one 
of a secretary's best policies—keeping 
confidential information as marked— 
confidential! Few companies are work- 
ing on the H-bomb, but office-secrets 
should be just as well guarded. 

e Tact with clients and fellow work- 
are is an admirable quality. 

e Good grooming and neatness are 
important also. No longer need a sec- 
retary show her age; instead she should 
show her ingenuity for appearing 10 
years younger than her age. 

e Any boss admires his secretary's 
capacity to be happy and healthy. A 
beauty with a bad disposition is not 
really beautiful at all. 

e The boss does not admire petti- 
ness and behind-the-cooler gossiping. 
And when his secretary has a job-gripe 
it is difficult for him to understand 
why she discusses it with the girl at 
the next desk. The only one who can 
possibly solve such problems is the 
boss himself. He is the one to tell 
those troubles to! 

And so, a capable secretary is one of 
good reasoning, good will, good groom- 
ing, good health and good cheer. 








rather than from outside so that his 
employees will have a goal towards 
which to work. 

These are some of the ingredients 
of a perfect boss and it’s encouraging 
to realize how many secretaries have 
found this combination of qualities in 
their employers. 
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Beauty is your Business 


by GEORGIA CASH 


Hello, girls. Last month we promised to give you some 
tips that would make your body appear to be in better pro- 
portion than it really is while you are working off those 
unwanted inches—or building up those greatly desired 
ones. The first step, of course, is to study your body care- 
fully and see just how well—or badly—you stack up. So— 
let's get in front of that mirror, in a swim suit preferably. 
Welllll? How about it? Hips too heavy? Thighs a little too 
beefy? Bust too heavy—Toooo thin? The following hints 
will help considerably in producing an illusion of sym- 
metry and proper proportioning. 

No. 1—THE TOO TALL FIGURE: Cut undesired 
height by wearing two-color suits—very wide belts, large 
plaids and horizontal stripes. Wear medium high heels— 
and medium high hats. Never make the sad mistake of 
wearing flat heels and flat hats. It’s a dead give away that 
your height worries you. And walk tall. Make people ad- 
mire your height. This can’t be done by slumping over. 

No. 2—THE TOO SHORT FIGURE: Wear smooth 
straight lined dresses. Not too many suits which are apt to 
make the short girl look “bundhy” unless material is very 
thin and fine and, when suits are worn, be sure they are 
one color and the color is not too brilliant. Stay away from 
too full skirts if you would look taller. Leave the high plat- 
form shoes for girls who don’t know any better. They only 
accent the fact that you are trying to look taller—and they 
make your feet look too heavy for your ankles. 

No. 3—TOO HEAVY HIPS: Wear dark skirts (not too 
tight—not too full) and lighter tops. Finstance, a two- 
colored suit with a straight comfortable dark skirt and per- 
haps a checked or striped jacket. If you wear a striped 
jacket, be sure the stripes are horizontal or you'll only 
accent the width of your hips. 

No. 4.—TOO THIN HIPS (OR TOO HEAVY BUST): 
Reverse the procedure for No. 4—that is, wear a checked 
shirt and a dark solid color jacket. 

No. 5—TOO HEAVY LEGS: Wear dark hose—with 
very dark seams, the heavier your legs, the darker your hose. 
Not the very sheer black ones, though, the nice dull gun- 
metal ones are best. If legs are too thin, wear lighter hose 
and don’t make the mistake of wearing hose without seams 
and be absolutely sure the seams are straight! If legs are 
very thin, don’t wear dark seams or dark heels in hose, these 
tend to cut down size. Wear very lightweight shoes so 
that feet don’t look too heavy for ankles. 

Oh, by the way, we had a FAN LETTER. Yes, we did. 
From one of our very own Secretaries, too (we think she 
did it just to please us, bless her heart!) We answered it 
personally—but thought some of you might have the same 
problem: KNOCK KNEES. Here ’tis, and it not only helps 
knock-knees but bow-legs and pigeon toes, as well: 

Stand with feet about a foot apart with toes pointing 
directly to the front—then try very hard to pull your legs 
together by using leg muscles only and don’t let your feet 
slide, keep them firmly planted in their original position. 
Stand in front of your mirror while you do this and watch 
your legs straighten out. Keep at it, it will really nelp. 
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A “Capital” Convention 


by MARGARETTE BIBB 


When you come to Washington, D. C. to our National 
Convention July 23-26 you'll want to bring your hiking 
shoes and cameras for there are many historic sites and 
landmarks you won’t want to miss. 


Just a few of the places to see are: 


THE LIBRARY OF CONGRESS (B and Ist Streets, S.E.) 
with its 414 miles of shelves. Its embellishments are rem- 
iniscent of a grand palace of the Middle Ages. 


SUPREME COURT BUILDING (lst and East Capitol 
Streets) ... its marble grandeur, its stone terrace and balus- 
trade approach make this one of the breath-taking archi- 
tectural gems of Washington. 


THE CAPITOL (Capitol Hill) . . . the chamber of the 
Senate occupies the northern end; the House is at the 
southern end. The entire building covers over three and 
one-half acres. The Capitol is world famous. 


NATIONAL GALLERY OF ART (6th Street and Con- 
stitution Avenue) built at a cost of $15,000,000. One single 
painting, Raphael's “Alba Madonna,” is reported to have 
cost $1,166,000. 


LINCOLN MEMORIAL (W. Potomac Park at 23rd 
Street, N.W.) . . . for sheer, classic beauty, scarcely a 
memorial in the world can compare with this tribute to our 
martyred President. The exterior is of Colorado Yule mar- 
ble, the approaches, steps, terrace walls are of Pink Milford 
granite from Massachusetts. Interior walls, columns and 
ceiling lintels are Indiana limestone, floor and wall base of 
Tennessee marble. The ceiling contains slabs of Alabama 
marble, while the statue is white marble from Georgia. 


THOMAS JEFFERSON MEMORIAL (Tidal Basin, W. 
Potomac Park) ... is a Pantheon design, surrounded by 
Ionic columns, and has a central circular room with domed 
ceiling . . . a superb tribute to the man whose mind and 
hand penned the Declaration of Independence. 


WASHINGTON MONUMENT (on the Mall) .. . 
the world’s tallest shaft of stone and masonry .. . a 65- 
second elevator trip to the top (555 feet) .. . many of the 
interior blocks of marble are gifts from states. 

WASHINGTON CATHEDRAL (Massachusetts, Wis- 
consin Avenues and 35th Street) . . . a majestic example 
of 14th century architecture. 

FRANCISCAN MONASTERY (near Catholic Univer- 
sity, Brookland) . . . beneath this famed church of the 
Franciscan Friars are re-creations of a portion of the old 
Roman catacombs and the miraculous Grotto of Lourdes. 


THE PENTAGON (across the Potomac River from 


Washington). 
NATIONAL CEMETERY, ARLINGTON (across the 
Potomac) ... tomb of the Unknown Soldier: “Here rests 


in honored glory an American soldier known but to God.” 


MOUNT VERNON, VIRGINIA (16 miles south of 
Washington) ... home of George Washington. 


THE WHITE HOUSE (Pennsylvania Avenue and 16th 
Street, N.W.) .. . renovation program is completed. 
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KEE LOX TIMELY CARBON 
For Those Who Need Many Copies | 
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20 COPIES 
on a Standard 
Machine 


ALL 
CLEAR and CLEAN 





NOT 
A SMEAR or 
ROLLMARK 





Automatically collated (ready 
for the typewriter) the Carbon 
‘between the manifold Sheets in 
Kee Lox patented Kopy Align- 
er Collating Device and Box 
combined. 





Very easy to use. 








WHY USE DISAGREEABLE SYSTEMS WHEN YOU CAN MAKE UP TO 20 OR MORE 
PERFECT COPIES EASILY AND QUICKLY ON YOUR OWN TYPEWRITER? 


SAVE TIME, SAVE ANNOYANCE, SAVE MONEY 
Fill In The Coupon And Prove It — Fre! — In Your Onn Office 


We will send free to any Purchasing Agent, Office Manager or Secretary, 25 Sheets of this famous 20 Copy 
Carbon, your size, in a Kopy Aligner patented Collating Box. Write on your letterhead, please. 


KEE Lox Mrc. Co., ROCHESTER 1, N. Y. pani 
MAILTODAY Please send Free Samples and Box as above to 
1 NR Serre oo ee OILS te ec ODA ODE eae PN EEN eA UNO T RURN fe Te Sipe ores x estore 
e MND 3, hte oii. LF TR Toe nC He a ste hee Fore KN MELE 
We use machines 
THANKS Electric [] Noiseless O Standard [[] Copies at1ltime (J 
Signed............ Ta es etsscscmniciccrconacatinsten 
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by HOWARD P. REUTER, Attorney at Law, 
Member of the Allegheny County Bar Association 
Pittsburgh, Pennsylvania 


Bailments are governed generally by the same legal prin- 
ciples applicable to contracts. 


A bailment is the delivery and acceptance of some 
article of personal property for a specific reason, to be 
returned at a future time, or according to the agree- 
ment of the parties. The person delivering the article 
is the “bailor’; the person accepting it, the “bailee.” 


Al Gonquin sold his Pontiac automobile to a used car 
dealer, I. Trimmem, who was unaware that Al had left a 
valuable fishing rod in the car trunk. Trimmem’s employee, 
A. Guneff, took the rod and quit his job. Gonquin’s suit 
against Trimmem will fail. The latter, could not accept de- 
livery of the rod, as he was unaware it was in the car. Both 
parties must agree to the bailment; there must be (our old 
friend) a “meeting of the minds.” 


A bailment may be implied from the circumstances. 
Where a restaurant owner provides a rack for coats, that 
constitutes an invitation to the patron to hang his coat 
there. 


It is not essential that the bailee be compensated or bene- 
fited by the bailment to incur liability. If the bailment is 
made at the bailee’s request or the bailor foregoes some 
right, that is sufficient consideration. 


Belle O’Daball borrowed a 
valuable diamond tiara from 
her friend, Emma Sawry, to 
wear at a formal dance at the 
Eta Pi fraternity house, prom- 
ising to return the article the 
next day. At the dance a large 
diamond fell from the mount- 
ing, but Belle failed to find it. 
Emma’s suit against Belle will 
fail. A bailee is not an insurer, that is, he may be excused 
from failure to return the article, unless his agreement ts 
to return it, no matter what the circumstances. 
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The law imposes a different degree of care on some 
bailees than on others. Where a bailee is not paid, and the 
bailment is solely for the benefit of the bailor, the bailee 
need only exercise slight degree of care. In such cases only 
if the bailee is guilty of gross negligence is he liable for 
a loss. 

Izzy Nutz asked 

Ve) I. M. Agreeable to 
Ys, care for his valu- 
able dachshund, 
Schnapps, while 


he was on vaca- 





tion. The dog 
ie Sj } strayed and was 
\ see never found. Nutz 


—_ 
——_= 


= G. 





—<—_ — consulted the law 

firm of Sioux and 
Gettit as to his rights. Sioux said, “If you sue you won't 
get it,” (damages for the loss). 


A bailment for the sole benefit of the bailor may be 
ended at his pleasure. A gratuitous bailment may also 
be terminated by the bailee at any time, unless he is 
to perform some work or do something with the art- 
icle before he returns it. 


Ora Stemwinder delivered his watch to U. Fixit, a 
jeweler, for repair. Several days later, when the watch re- 
pairs were not quite completed, Ora demanded the watch. 
Fixit refused to give it up until the repairs were completed. 
He was within his rights. 


A high degree of care is imposed on the bailee, where 
the bailment is for his benefit. Len Ditt borrowed Izzy 
Dumm’s automobile to take his girl friend, Kay Ressable, 
for a ride. Len allowed a friend, Sammy Smooch, to drive, 
and the latter crashed into a pole, damaging the car. Izzy 
sued Ditt for the damage and will recover, as Ditt had no 
right to permit another to drive the car. If Len had been 
driving, he would be liable if he was slightly negligent. 


Next month, we conclude the exciting study of Bella 
Muntz, or “bailments” to you. 









All the answers at your fingertips . . . in 


STENOGRAPHER’S 


HANDBOOK 


A HELPFUL GUIDE FOR THE 
EFFICIENT STENOGRAPHER 


Concise, easy-to-locate information about form, 

punctuation, grammar, word division and other OnlyS per 
questions that plague every steno .. . con- copy 
veniently arranged in one compact handbook 20% discount on 
TO HELP YOU DO A BETTER JOB WITH Schoo! orders and 
FEWER HEADACHES! of 25 or more. 
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SOUTHEASTERN DISTRICT 
ODESSA HENSON 
c/o Rich’s 
Atlanta, Georgia 


The CHATTANOOGA CHAPTER 
made headlines (and pictures) again 
with their annual Fashion Show on 
March 21. It was a joy to see how the 
whole town cooperated with this group 
of girls in this annual event—and it is 
a credit to the town, as well as to 
NSA. 

The O. HENRY CHAPTER 
(GREENSBORO) is making fine 
headway with their membership in- 
creases. This Chapter celebrated its 
fourth birthday with a dance at the 
Starmount Forest Country Club at 
which 175 people were present. An- 
other interesting activity of this group 
was their visit (fifteen strong) to the 
WINSTON-SALEM CHAPTER on 
March 6. Such Chapter cooperation is 
a wonderful thing for the growth of 
our organization. 

Vice President, Margarette Bibb, of 
the “Deep South,” enjoyed a well de- 
served vacation in Orlando, following 
the strenuous activities of her regional 
and district meetings. She will be in 
prime fettle for the National Conven- 
tion, we know. 

A new chapter is welcomed into the 
Southeastern District —-MONTGOM- 
ERY, ALABAMA. (Such a lot of new 
chapters here—Montgomery, Jackson- 
ville, Roanoke, Capital, etc. We are 
very excited.) The BIRMINGHAM 
CHAPTER sponsored the MONT- 
GOMERY CHAPTER, and they had 
a very impressive candlelight installa- 
tion at the Blue Moon Inn on March 
7. Julia Robertson of Birmingham in- 
stalled the following officers: Lillian 
Rooks, President; Lois Hendrickson, 
Vice President; Myrtle Boone, Record- 
ing Secretary; Dottie Hills, Corres- 
ponding Secretary; Matye Wilkinson, 
Treasurer. These girls started off right 
—with all their bosses and bosses’ 
wives present. Also as special guest 
for the occasion, Mrs. Dorothy Royale 
King, an English lady who was edu- 
cated in France and Germany, who 
presented her own compositions of 
original humorous monologues. 

The OLD DOMINION CHAPTER 
(Richmond ) had as their special guest 
in February, Dr. William H. Stauffer, 


Director of Research, Virginia State 
Chamber of Commerce, who spoke on 
“Secretarial Practice As A Profession.” 
The March meeting honored Miss 
Maude M. Kyle of the Chesapeake and 
Potomac Telephone Company, who 
gave illustrated messages on “Proper 
Telephone Usage in Business” and a 
film called “Thanks for Listening.” 


NORTHWESTERN DISTRICT 

MIss LAURIE MAE SANDERS 

1326 East Ninth Street 

Olympia, Washington 

Secretaries of MELIOR VITA 
CHAPTER, Sioux Falls, South Dakota, 
are certainly generous with their time, 
spending approximately 100 hours 
each month at the Veterans Hospital. 
Six nights of the week some of these 
girls assist in various activities at the 
hospital. 

Officials of the Westinghouse Elec- 
tric Company in Sioux City, Iowa, in- 
vited the SIOUX CHAPTER to their 
establishment for dinner in April and 
provided a program. SIOUX CHAP- 
TER held its Spring Style Show in the 
ballroom of the Martin Hotel. 

ROGUE RIVER CHAPTER, Med- 
ford, Oregon, recently held its first 
Membership Dinner. Each officer gave 
a resume of her duties, and the aims 
and purposes of NSA were explained 
to the guests present. 

MINN-ARROW CHAPTER, Du- 
luth, Minnesota, had as a guest Miss 
Nona M. Rich, a teacher of Spanish, 
who showed slides and spoke of her 
trip to Guatemala. A Mexican silver 
pitcher and silver earrings were given 
as prizes during the evening. 

EVERGREEN CHAPTER, Denver, 
Colorado, sponsored a Luncheon and 
Book Review in the Wolhurst Saddle 
Club. The affair was very well attend- 
ed. Caroline Bancroft, well known 
Denver author, reviewed her latest 
booklet, “The Melodrama of Wol- 
hurst,” containing interesting and 
amusing sidelights on some of the 
early citizens of Denver. COLUM- 
BINE CHAPTER, Denver, celebrated 
St. Patrick’s Day with a Box Social. 

Did you ever hear of anyone willing 
to make a 120-mile round trip just to 
study? Several OLYMPIA, Washing- 
ton, NSA’ers are doing just that by 
traveling to Seattle every Monday 





night to join in extension course 
classes offered by the University of 
Washington. CPS must be the lure. 


SOUTHWESTERN DISTRICT 

GLapys V. BAUER 

1930 Arizona Avenue 

Santa Monica, Calif. 

ALBUQUERQUE CHAPTER, Al- 
buquerque, New Mexico, holds two 
Teas annually in its membership drive 
and finds it pays off. They have adopt- 
ed the Girls Welfare Home for their 
project and find it worthwhile as well 
as enjoyable. 

TOWER LIGHTS CHAPTER, Aus- 
tin, Texas, has a fund set up to give a 
two year scholarship at the University 
of Texas to some deserving high school 
graduate. For their membership drive 
members are giving individual parties 
entertaining 10 or 12 potential mem- 
bers and as many chapter members. 

Fifteen members of the HOUSTON 
CHAPTER are assisting in registering 
other volunteers for Civil Defense 
Work in Houston, Texas. 

PONTOTOC CHAPTER, Ada, Ok- 
lahoma, has several very worthwhile 
projects, two of which are: Acting as 
ushers for annual presentation of 
“ADA ANTICS” to raise funds toward 
purchase of X-ray machine for Valley 
View Hospital. The Chapter is a mem- 
ber of the Hospital Auxiliary. They al- 
so assist in folding bandages for the 
Cancer Society in Ada. Cash awards 
are offered to the outstanding com- 
mercial senior girl student at each of 
the two High Schools. 

Therese Bly, member of the WAG- 
ON WHEEL CHAPTER, Kansas City, 
Missouri, who has moved to Bismarck, 
North Dakota, is planning to start a 
new chapter there. 

LAKE MERRITT CHAPTER, Oak- 
land, and GOLDEN GATE CHAP- 
TER, San Francisco, California have 
arranged for a series of study courses 
—one with the University Extension 
of the University of California cover- 
ing business administration for secre- 
taries, including principles of econom- 
ics, business organization and manage- 
ment, business law, banking, finance 
and the office. Dr. Fred M. Tidwell, 
member of the CPS Institute, is also 
teaching a brush-up course in Gregg 
shorthand and a review of the princi- 
ples of bookkeeping with emphasis on 
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«is the new, the modern, 
the better way to erase 
errors in Typewriting, 
Pencil or Ink. 


Itisn't only that EraserStik 
looks like a pencil and 
sharpens like a pencil 
that it has become habit 
in so many offices. 


It's because EraserStik 
is so right, so convenient, 
so uniquely useful for 
difficult erasing jobs. 
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AWFaBer &RASERS 77K aseny 


Use it against the platen 
of your machine to cor- 
rect a single letter of a 
word without smearing 
the adjacent area. That's 
something that EraserStik 


does better and cleaner 


than any conventional 


type eraser. 


Another thing,your 
fingers stay clean. There 
is no staining from touch- 
ing a used circular type 
of eraser which has been 
smeared from coming in 
contact with the ink of the 


AW-FABER ERASERGTIK GLEE v.60, 


letter or word erased. 
Clean fingers mean clean 


letters. 


To be an efficient, highly- 
paid Secretary, get the 
EraserStik habit. See your 
Dealer today. 
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the records of professional offices; and 
another class covering recent develop- 
ments and trends in secretarial pro- 
cedures and practices, principles of of- 
fice management, business communi- 
cations, report writing, filing. 

QUEEN BEACH CHAPTER, Long 
Beach, California, celebrated its Fifth 
Anniversary on February 5 at Victor 
Hugo’s Restaurant. On March 4 the 
members prepared and served a spa- 
ghetti dinner which netted approxi- 
mately $170. NOMA members were 
among their guests. The members also 
sold tickets and manned a booth at 
the “Have a Heart Bazaar,” which net- 
ted $213 for this worthy project. 

The origin of the name of the MIN- 
ISA CHAPTER, Wichita, Kansas is 
interesting. Minisa is an Indian name 
meaning “Red Waters at Sunset.” 
Wichita is the name of an Indian tribe. 
Thurlow Lieurance, famous composer 
of Indian music, sponsored the MINI- 
SA CHAPTER and composed the 
music for the Minisa Indian story. 

OUR TRAVELING SECRETARIES 
—Eleanor Huckestein of GOLDEN 
GATE CHAPTER, San Francisco, re- 
turned from a three months’ tour of 
Europe on December 2; Betty Painter, 
QUEEN BEACH CHAPTER, Long 
Beach is vacationing in Mexico; On 
April 2 Wilma Weide, MINISA 
CHAPTER, Wichita, Kansas, and as- 
sociate editor of MINISA POW 
WOW, sailed from Seattle on the SS 
Barnof for Anchorage, Alaska, for a 
year’s sojourn; Odile Simmonds, MIN- 
ISA CHAPTER, and husband com- 
bined a vacation in Los Angeles with 
attendance at the Savings and Loan 
Association Conference at the Ambas- 
sador Hotel in March; Mildred White- 
head and husband spent an enjoyable 
vacation in Florida and the Grand 
Bahamas Islands recently. 

Members from the LOS ANGELES, 
HOLLYWOOD, SANTA MONICA 
and QUEEN BEACH (Long Beach) 
CHAPTERS were on deck to wish 
Murielle Sea, President of the GOL- 
DEN GATE CHAPTER, San Fran- 
cisco, Bon Voyage when she sailed 
from Los Angeles on the Lurline, April 
5 for a three weeks’ vacation. The best 
news is that Murielle is installing a 
new chapter in Honolulu—more about 
this later. 

Twenty-six members from the SAN- 
TA MONICA, LOS ANGELES and 
HOLLYWOOD CHAPTERS appeared 
on the ABC Television program 





“AMERICA VOTES TONIGHT” 
March 25, serving as telephone oper- 
ators, runners and tabulators, gaining 
good publicity for NSA. 

Margery Mace, President of the 
SANTA MONICA CHAPTER, spoke 
to the Secretarial Club at Santa Mon- 
ica High School on March 20; Gladys 
Bauer spoke on the Professional Sec- 
retary at the Santa Monica High School 
Vocational Day Conference on March 
13; and told the Sigma Alpha Sigma 
group of the Secretarial Administra- 
tion class at the University of South- 
ern California the background, aims 
and purposes of the National Secre- 
taries Association and the Certified 
Professional Secretary program on 
April 2. 

Students from five colleges and ten 
high schools were guests of the LOS 
ANGELES CHAPTER for the fourth 
consecutive year on its “Secretary for 
a Day” program. Students spent the 
entire day in offices with NSA mem- 
bers. The girls participating were 
chosen by their instructors on the basis 
of scholarship and performance. One 
of the participants will receive a $150 
scholarship given in memory of Doro- 
thy Griffiths, NSA member who lost 
her life in a 1949 plane crash. 

The members of the GIRARDOT 
CHAPTER at Cape Girardeau, Mis- 
souri, assisted with the Red Cross 
Bloodmobile work in February by 
scheduling the appointments and reg- 
istering the donors. The members plan 
to do similar work when the Blood- 
mobile returns June 10th and 11th. 

ST. LOUIS CHAPTER of St. Louis, 
Missouri, was recently honored with 
Mrs. Virginia N. Chapman’s appoint- 
ment as Chairman of the Downtown 
Women’s Division of the 1952 Red 
Cross Fund Campaign. Members of 
the Chapter acted as captains and 
workers in the campaign. 

HEART OF AMERICA CHAPTER 
Kansas City, Missouri, held its annual 
Valentine Dance on February 9th at 
Garrett Hall. The red heart decorations 
lent an air of gaiety. 

Secretaries of the LAKE MERRITT 
CHAPTER, Oakland, California, held 
its Sixth Annual Boss Night March 
20. Their theme—Hawaiian Night— 
was carried out in decorations and en- 
tertainment, with leis flown in from 
Honolulu that day. 

Shella Sharpe, SWVP, visited with 
CAPROCK (Lubbock, Texas) CHAP- 
TER’S president on her way home 





from California and imparted valuable 
information on National's plans and 
objectives. 


BIG D CHAPTER, Dallas, Texas, 
has adopted the policy of entertaining 
two women members of the Armed 
Forces at each social meeting which 
has proved interesting as a project. 
BIG D is raffling a $50 Gift Certifi- 
cate from Neiman Marcus to enhance 
their treasury. 


WOODWORTH CHAPTER, Port 
Arthur, Texas was hostess to an AREA 
Meeting March 29 and 30, including 
an Inter-Chapter Council meeting. 
Every member of this Chapter boasts 
youth, none carries more than 25 years 
of experiencing life. They are live 
NSA boosters—all of them. Twenty 
members of the PORT CHAPTER, 
Lake Charles, Louisiana attended this 
Area meeting. 


TRINITY CHAPTER, Fort Worth, 
Texas, had Gertrude Birkman as their 
guest speaker at the February dinner 
meeting which was open to the public. 
There were 25 guests present—from 
Denton and Mineral Wells, Texas. 
TRINITY has gained members 
through this method. 


NORTHEASTERN DISTRICT 
Mrs. LEO HoRCHOW 
c/o J. C. Breyfogle 
74 E. Gay Street 
Columbus 15, Ohio 


April brought us new Easter bonnets 
and a shower of NSA news. With all 
of the State Meetings across our Dis- 
trict, either past, present, or in the 
near future, let us look at our report- 
ing State-wise. 

CONNECTICUT: WATERBURY 
CHAPTER celebrated a third anni- 
versary, with first President, Mrs. Marie 
Bernhardt cutting the cake. A mem- 
ber, Elaine Bernier, and her dancing 
partner appeared recently on a New 
York TV program. Sixty attended this 
Chapter’s first Membership Tea on 
March 2, with Frances Dickinson, Na- 
ational Membership Chairman, and 
Thelma Burnham, State Advisor, the 
speakers for the event. Chapter won 
third place in a local Table Setting 
Festival; held its third Boss Night 
April 22. 

ILLINOIS: The Education Committee 
of the ALTON CHAPTER will hold a 
study course through cooperation of 
Shurtleff College—CPS exams the goal; 
eight prospective members attended 
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the recent Membership Dinner; Ways - 


and Means project—a card party. 


LAKE SHORE CHAPTER, Chi- 
cago, answered a request from Mr. 
Carl H. Cummings to send its five 
members who passed the CPS examin- 
ations to appear before a class at 
Northwestern University. They spoke 
on various phases of the examination, 
presenting their thoughts and impres- 
sions. The University has set up a 
course principally for CPS preparation. 
INDIANA: BELLE LETTRES CHAP- 
TER, Elkhart, initiated fifteen new 
members in March; are making plans 
for a first BOSS NIGHT; held noon- 
day luncheons for members; sent dele- 
gates to the Indiana State Meeting; 
and have doubled their membership in 
eight months by making each month 
“A Membership Tea Month.” Con- 
gratulations, ELKHART. 

TAWASI CHAPTER, Fort Wayne, 
has been working on a large-scale 
Membership Drive since January—re- 
sult, nine new members initiated in 
March. 


CROSSROADS OF AMERICA 
CHAPTER, Indianapolis, honored Mrs. 
Daisy Atkins, Indiana’s only CPS at a 
dinner February 18; they honored NE 
VP Lilyan Miller, with a Smorgasbord 
Dinner March 21. Fifteen members 
attended the Indiana State Meeting. 
Mr. Samuel Johnson, Director of the 
Blood Donor Center, Red Cross, has 
commended this chapter for its fine 
cooperation with the Center. 

The LAFAYETTE CHAPTER held 

its fifth Boss Night on February 21, 
in the Faculty Lounge of Purdue Me- 
morial Union, Purdue University. The 
programs were in the form of leather 
bill folds. The panel discussion was on 
requirements of a good secretary and 
sounded interesting, and a tape record- 
ing was made. 
MASSACHUSETTS: WORCESTER 
CHAPTER has submitted its report of 
a most successful New England Con- 
ference, held at its Sheraton Hotel, on 
March 14, 15 and 16. 


MICHIGAN: DETROIT TRAN- 
SCRIPT CHAPTER has also held a 
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meeting honoring the first Michigan 
Secretary passing CPS. Miss Dorothy 
Bentley, Chairman of the National 
Qualifications Committee of the Insti- 
tute presented Miss Helen T. Musial, 
of Dearborn, with a Certificate. This 
Chapter’s new bulletin, THE STEER- 
ING COLUMN, is listed for National 
competition; an invitation has been 
received from Detroit's School of Gov- 
ernment for Women, to participate in 
a mock political convention, complete 
with band and political speeches. 


RAPIDETTE CHAPTER, Grand 
Rapids, responded to an invitation 
from the Grand Rapids Chamber of 
Commerce to cooperate in a Vocational 
Guidance Program for 2100 graduat- 
ing students of that city. President 
Luella Hossler spoke to 300 prospec- 
tive secretaries. 


NEW JERSEY: State Advisor, Char- 
lotte S. Quinn, reported extensive plans 
for the New Jersey State Meeting on 
May 10, at the Military Park Hotel, 
Newark, with NEWARK CHAPTER 
acting hostesses. Lilyan Miller, NEVP, 
as speaker. 

NEW YORK: Isabella Stockman, of 
the ALBANY CHAPTER probably 
holds a unique record, having donated 
six pints of blood so far to the Albany 
Blood Bank. Nine other members have 
also responded to the call. The Albany 
Navy Recruiting Station through its 
NSA member, Arline Palmer, a Wave 
Recruiter, arranged an_ interesting 
showing of films, “Marines in Korea,” 
and “The Navy and Science,” for en- 
tertainment of the members. 


BUFFALO CHAPTER sent its Pres- 
ident, Barbara McGeorge, along with 
Dolores M. Lang, National Secretary, 
and eight other members to the New 
York State Meeting held in Syracuse. 
Spring housecleaning means another 
annual rummage sale for this Chapter, 
with everything from bird cages to 
men’s neckties the order of the day. 
Anything this Chapter undertakes 
brings its treasury up, up, up; the “cash 
on hand” reported in their bulletin is 
amazing! Visiting with the NIAG- 
ARA FALLS CHAPTER, JAMES- 
TOWN CHAPTER and LOCKPORT 
CHAPTER, at a joint dinner meeting 
was an event of April 7, for BUFFA- 
LO members. 

FLOWER CITY CHAPTER, Roch- 
ester, is studying Parliamentary Law 
under the guidance of William Short 
of the Central Trust Company; four- 
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teen-strong attended the Syracuse State 
Meeting; and has been typing enve- 
lopes in preparation for Rochester's 
annual Lilactime Festival. 


NEW YORK CITY CHAPTER 
classed its third Boss Night, held on 
March 11, in the Della Robbia Room, 
Vanderbilt Hotel as its Red Letter Day. 
Mr. Charles Pritchard, of Pritchard & 
Baird, was chosen “Boss of the Year,” 
the award being made by the 1951 
winner, Mr. John C. Kemp. State Ad- 
visor, Cassandra Waterman, gave the 
affair national flavor, while Jinx and 
Tex McCrary were the local speakers. 


SYRACUSE CHAPTER has report- 
ed on the State Meeting. 


OHIO: A most complete Work Shop 
was held May 2 and 3, by TIRE 
TOWN CHAPTER, Akron, with nine 
Ohio Chapters and three Pennsylvania 
Chapters participating. An orchid was 
presented to Mary Walter, member 
who passed the CPS exam. Dr. Irene 
Place discussed CPS at the March 
meeting. More than $500 was cleared 
by TIRE TOWNERS at a February 
Bridge Party, to be set aside for future 
scholarship awards. 


COLUMBUS CHAPTER has really 
hit the jackpot. The Office Training 
School of Columbus has announced 
the awarding of five secretarial schol- 
arships valued at $1500, to be given 
in the name of tte COLUMBUS 
CHAPTER for twelve-month secretar- 
ial courses and which will follow the 
subjects necessary for the CPS exam- 
ination. At its February meeting, Dr. 
Charles Hicks, member of the CPS In- 
stitute spoke on “Secretarial Ethics,” 
and also presented CPS Certificates to 
our COLUMBUS member, Virginia 
Price, and guest Helen Bryan (a pros- 
pective member), both of whom passed 
the exam. Dr. Hicks will conduct a 
CPS refresher course starting June 17, 
at the new Student Union Building on 
the Ohio State University campus. A 
benefit card party was held April 30, 
and the annual Mother's Day Dinner 
was held at Pomerene Hall, Ohio State 
University campus, on May 13, fol- 
lowed by attendance at a campus play 
“Billy Budd.” 


GLASS CITY CHAPTER, Toledo, 
joined forces with Michigan secretaries 
to form a new NSA Chapter in Mon- 
roe, Michigan, at a Tea on Sunday, 
March 2. Formal installation of the 
Chapter Officers was held April 3, 
with Lilyan Miller officiating. 





ZANESVILLE CHAPTER, too, 
holds the honor of having installed a 
new NSA group, at CAMBRIDGE, 
OHIO. Mrs. Eris Folk, Zanesville’s 
President, presided at this impressive 
ceremony. We must not overlook 
ZANESVILLE’S recent Boss Night 
Dinner, with our ever-popular Mack 
Sauer as speaker of the evening. 


State Advisor, Zaza Horner, very 

carefully planned the Ohio State Meet- 
ing held at the Sheraton-Gibson and 
Sinton Hotels in Cincinnati, on April 
18-19-20. 
PENNSYLVANIA: TWELFTH KEY- 
STONE CHAPTER, Butler, has suc- 
cessfully increased its treasury more 
than $275 with a Fashion Revue, com- 
plete with a mock wedding, with Boss 
E. O. Miller acting as “father of the 
bride.” 

FORT VENANGO CHAPTER, 
Franklin, held a Martha Washington 
Tea resulting in seven new members; 
held its second Boss Night on March 
6; and its annual Fashion Show on 
March 11, with proceeds of more than 
$189 going to the American Cancer 
Society. 

CONESTOGA CHAPTER, Lan- 
caster, recently installed five new mem- 
bers; announces a rummage sale for 
the future, also has appointed a com- 
mittee to investigate possible help to 
the Child Development Center for re- 
tarded children. 


LIBERTY BELLE CHAPTER, Phil- 
adelphia, has established two scholar- 
ships, with Augusta Hurst as Chair- 
man in Charge of Arrangements, with 
Taylor Business School. The third Boss 
Night for the LIBERTY BELLES was 
held April 24, with Oliver H. Craw- 
ford, well-known newspaper columnist 
as guest speaker. 


State Advisor, Kitty Baltasser, was 
the spearhead of the Pennsylvania State 
Meeting held in READING, on April 
18-19-20. 


WISCONSIN: BADGER CHAPTER, 
La Crosse, celebrated its fifth birthday 
with a Hawaiian Party. Miss Shizue 
Murashige, exchange teacher at Logan 
High School, was guest speaker. 


State Advisor, Eileen M. Kramer, 
whose most clever monthly bulletin, 
“WINGS OVER WISCONSIN,” com- 
plete with attractive cover, reaches my 
desk, advises that the Wisconsin Chap- 
ters, four in number, voted to join 
with Illinois for its State Meeting. 
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Sleek as a Saks-Fifth Ave. gown, Lady Tycoon* sets a new standard for smartness in America’s offices. 








_ j ? Exclusive, all-visual ‘Television Indexing’ makes transcribing simple as glancing 
~ 
i into your compact. No irritating slips or strips...no hair-rumpling headbands. 
Inspired by a secretary, the “Lady” is a dream to operate. 


Write for details today. Learn how you can become more valuable to your boss. 
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First All Electronic Dictating System ¢ First Dise Dictating Equipment 
230 Sales and Service Centers Coast to Coast 
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© AND, IT'S BETTER THAN EVER! 


Soon, your Panama-Beaver Man will offer you a new typewriter mbbon that will 
produce better work, easier work at lower cost...an entirely new typewriter ribbon 
for all manual and electric typewriters. 

Because you have learned that it pays to get his help we are sure you will be 
more happy than ever to see your Panama-Beaver Man about our new typewriter 
ribbon. We back him up with “the line that can’t be matched since 1896” ...our 
new typewriter ribbon is one more reason why he can make you look better in 
print with less effort at lower cost. 

The aims of our company are to make and sell only the finest quality typewriter 
carbon papers, inked ribbons, Unimasters and duplicating carbon papers. Your 
Panama-Beaver Man knows these products thoroughly and will often help to cut 
work and costs by using better supplies. 

If you haven’t met your Panama-Beaver Man, call our local office... become 
acquainted with your local Panama-Beaver Man, he can help you get more and 
better service from your machines and supplies with Panama-Beaver products. 
Ask him for your free Patented Racer Arm. 
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RIBBONS FOR EVERY OFFICE MACHINE CARBON PAPER FOR EVERY OFFICE USE 


Here's YOUR mAN 


ATLANTA, The Tidwell Company 
AURORA, Panama-Beaver, Inc. 
BALTIMORE, 

Coronet Carbon & Ribbon Co. 
BATON ROUGE 

Kuhimann Office Supply 
BEAUMONT, Vondersmith Co. 
BIRMINGHAM, Kime Company 


BOSTON, 

Manifold Supplies Co. of Mass. 
BUFFALO, Century Carbon Co. 
CHATTANOOGA, Panama-Beaver, Inc. 
CHICAGO, Panama-Beaver, Inc. 
CINCINNATI, Panama-Beaver, Inc. 
CLEVELAND, Panama Carbon Co. 
COLUMBIA, S. C., 

‘A. Hines McWaters 
COLUMBUS, Panama Carbon Co. 
DALLAS, Panama Carbon Co. 
DAVENPORT, Panama Carbon Co. 
DENVER, Commercial Products 
DES MOINES, Panama Carbon Co. 
DETROIT, Panama Carbon Co. 

EL PASO, The Office Supply Shop 
EVANSVILLE, Panama-Beaver, Inc. 
FORT WAYNE, Panama-Beaver, Inc. 
FORT WORTH, Mayton & Roddy 
HARRISBURG. 

sores Carbon & Ribbon Co. 
HOUSTO! 

yey ‘Carbon & Ribbon Co. 
HUNTINGTON, 

Huntington Typewriter Co. 
INDIANAPOLIS, Panama-Beaver, Inc. 
JACKSON, Standard Stationers 
JACKSONVILLE, FLA., 

Panama Carbon Company 
KANSAS CITY, Panama-Beaver, Inc. 
KNOXVILLE, Panama-Beaver, Inc. 
LOS ANGELES, 

Wilson's Carbon Co., Ltd. 
LOUISVILLE, Panama-Beaver, Inc. 
MARQUETTE, 

Upper Peninsula Office Supply Co. 
MEMPHIS, Panama-Beaver, Inc. 
MIAMI, Panama Carbon Company 
MILWAUKEE, Panama-Beaver, Inc. 
MINNEAPOLIS, Panama Carbon Co. 
MOBILE, Office Supplies, Inc. 
MONTREAL, CANADA, Stencils Ltd. 
NASHVILLE, Panama-Beaver, Inc. 
NEW ORLEANS, Panama-Beaver, Inc. 
NEW YORK, 

Mutual Ribbon & Carbon Co. 
a, 

Wm. H. Coleman Associates 
OKLAHOMA CITY, Branham’s, Inc. 
OMAHA, Panama Carbon Company 


PATERSON, 
Wm. H. Coleman Associates 


PEORIA, Panama-Beaver, Inc. 
PHILADELPHIA, 

Carbon & Ribbon Service 
PITTSBURGH, Panama Carbon Co. 
PORTLAND, Simenons Carbon Co. 
RICHMOND, 

Cole, Harding & James, Inc. 
ROANOKE, Caldwell Sites Co. 
ROCKFORD, Panama-Beaver, Inc. 
$T. LOUIS, Panama-Beaver, Inc. 
$T. PAUL, Panama Carbon Co. 
SAN ANTONIO, Paul Anderson Co. 
SAN. FRANCISCO, Panama Carbon.Co. 
SOUTH BEND, Panama-Beaver, Inc. 
SPOKANE, Imperial Carbon Co. 
TAMPA, Stallings-Jenkins Co. 
TERRE HAUTE, Panama-Beaver, Inc. 
TULSA, Panama Carbon Company 


WASHINGTON, 
Coronet Carbon & Ribbon Co. 


WAUKEGAN, Panama-Beaver, Inc. 
WICHITA, Ms Inc. 


WINNIPEG, CANADA 
G. R. Bradley & Co., Ltd. 


DUPLICATING SUPPLIES NEEDED IN EVERY OFFICE 
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Typewriter Ribbons 


ALL SIZES + ALL COLORS + ALL INKINGS + ALL LENGTHS + ODD SIZES 


} Machines 


Accounting Carbon Paper 
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Correspondence Carbon 
Paper 

Legal Carbon Paper 


Payroll Carbon Paper 
Pencil Carbon Paper 
Printers’ Carbon Paper 


Register Rolls—All machines 
All widths, all windings 


P. B. Master Backing Sheet 
Patented Racer Arms 
Mimeograph Unistencils 
Mimeograph Stencil Inks 
Correction Fluid 
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Unimasters for all liquid, 
spirit or chemical machines 


Ebony Unimaster 
Music Masters 


Lustra Hand Cleaner 
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